


Minutes of the Staffing Committee Meeting 27th May 2026 at 09.30am held at Saddleworth Civic Hall.
Present:	Cllrs L Thompson (Chair), K Barton, R. Blackmore.
 K. Allott (Clerk).
113.	Apologies for absence: Cllr H. Bishop, Cllr G Sheldon.
114.	Declarations of interest: None declared.
115.	Mileage Allowance Payments
As part of a raft of measures to provide support for businesses and individuals, the Government has proposed the mileage claim per mile is increased from 45p per mile to 55p per mile from 6 April 26 to 31 March 27. The Clerk advised this would affect staff and councillor mileage claims, but the amount was generally small. There was some discussion around this and it was agreed to pay 55p per mile.
116.	Recruitment Process for Deputy Clerk/Administrator 
· Proposed Job Description/Person Specification	

The draft Job description, with some proposed amendments by the Clerk was discussed and agreed. Some minor additions were also agreed. The post will be Parish Council Administrator. 
The draft person specification was also discussed and a few amendments made. 
The draft advert was discussed and a few amendments made. 
The application form was shared and some minor amendments were made.  
Timescale was agreed:
Advert to be sent out w/c 1st June; closing date 12noon Tuesday 30th June.
Saddleworth Independent, Greater Jobs, Council website, share on Community Groups etc
Shortlisting – Thursday 2nd July 9am.
Interviews – Tuesday 14th July 9am – 4pm
Interview Panel - Clerk, Cllr Thompson, Cllr Barton. All Staffing Committee will be sent shortlisting information and can take part in the exercise.
Clerk to prepare a list on interview questions to be shared and agreed. 

Date of Next meeting: Thursday 23rd July 2026 at 10.30am
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